


POSITION DESCRIPTION 

	Position Title
	Manager, Clinical HTA

	Functional Area
	Operations and Partnerships

	Date
	September 2026

	Reports To
	General Manager Research, Audit & Academic Surgery

	Direct Reports
	1 x Senior Research Officer
2 x Research Officers

	Primary Objective
	To lead and manage the Clinical HTA team, ensuring the effective delivery of a portfolio of clinical evaluation and evidence synthesis projects for external clients and RACS.
The role is responsible for the leadership, development and performance of the Clinical HTA team, including workforce planning, resource allocation, financial oversight and operational management. Working closely with the General Manager Research, Audit & Academic Surgery and the Manager, Health Economics HTA, the role ensures projects are delivered to agreed quality, time and budget expectations while maintaining a sustainable and high-performing team.

	Key Internal Relationships
	· General Manager Research, Audit & Academic Surgery
· Chief Operations and Partnerships Officer
· Surgical Director Research & Evaluation 
· Finance Business Partners
· RACS Fellows and subject matter experts

	Key External Relationships
	· Government, funding and regulatory bodies
· Health technology assessment organisations and professional networks
· Medical colleges, specialty societies and clinicians
· Research partners, consultants and external service providers

	Primary Responsibilities
	Project Management
· Oversee delivery of a diverse program of HTA projects from a clinical evaluation perspective, ensuring quality, timeline and budget expectations are met
· Lead workforce planning and resource allocation to ensure capability and capacity are aligned with current and forecast project demand
· Monitor project delivery, utilisation and financial performance, taking corrective action where required to achieve agreed outcomes and support continuous improvement
Technical Leadership and Capability Development
· Provide technical leadership and guidance to clinical evaluation researchers, including review and feedback on project methodologies, analyses and reports
· Maintain oversight of the technical quality of project outputs, ensuring work meets professional, client and organisational standards
· Develop the technical capability of team members through coaching, mentoring and knowledge sharing
· Identify capability gaps and development opportunities, supporting targeted training and professional development activities
· Foster a collaborative, high-performing team culture that supports learning, continuous improvement and staff engagement
Financial Management, Planning and Governance
· Contribute to the development and implementation of strategic and operational plans
· Monitor performance, including delivery, utilisation, financial performance and workforce capacity
· Lead budgeting, forecasting and resource planning activities for the team
· Identify and escalate operational, financial and workforce risks and implement mitigation strategies where appropriate
· Ensure projects are delivered in accordance with relevant governance, quality and risk management frameworks
· Support continuous improvement initiatives that enhance efficiency, productivity and service quality
· Align operational activities with RACS strategic objectives 
Stakeholder and Client Engagement 
· Build and maintain productive relationships with clients, funders and key stakeholders
· Act as a senior point of contact for project-related matters and support resolution of delivery issues where required
· Contribute technical expertise and operational input to funding proposals, tender submissions and project planning activities
· Work collaboratively across RACS to support effective service delivery and stakeholder outcomes
· Identify opportunities to strengthen service delivery, client satisfaction and organisational reputation

	Essential Skills, Qualifications and Personal Attributes
	· Tertiary qualification (ideally postgraduate) in health, science or a related field
· Demonstrated experience managing health technology assessment, clinical evaluation or evidence synthesis projects
· Strong expertise in evidence synthesis, clinical evaluation methodologies and critical appraisal of evidence
· Proven ability to lead and manage a program of projects, including prioritisation, resource allocation and delivery to agreed timelines and budgets
· Demonstrated people leadership experience, including coaching, performance management and capability development
· Experience in workforce planning, resource management and operational delivery
· Strong understanding of governance, risk management and quality assurance frameworks
· Excellent written and verbal communication skills, with the ability to engage effectively with internal and external stakeholders
· Strong stakeholder management, influencing and relationship-building skills
· Ability to work collaboratively across multidisciplinary teams and contribute to continuous improvement

	RACS Competencies
	· strives to achieve strategic objectives
· seeks to find better ways of working and increase stakeholder value
· works collaboratively and demonstrates sound reasoning
· effectively prioritises work and meets deadlines
· team player, models RACS values
· works with colleagues across RACS in the achievement of objectives
· strives to grow professionally and is open to feedback
· flexible and adaptive
RACS is a child safe organisation.  RACS recruitment and selection procedures reflect our commitment to the safety and protection of children in all our activities.  As part of the selection process candidates are required to undergo a Police check, an anti-money laundering & counter-terrorism check and signing of our Child Safeguarding Policy & Code of Conduct and RACS Workforce Conduct Policy.
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